ASUNM Chief of Staff

SUMMARY: 

Assists the ASUNM President in fulfilling his/her internal Student Government responsibilities, as the President deems appropriate.

DUTIES AND RESPONSIBILITIES:

1. Assist with preparing agendas for all meetings.

2. Attend meetings on behalf of the President when necessary.

3. Keep logs for bills, appropriations, appointments, and other business.

4. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Must be appointed by the ASUNM President and approved by the ASUNM Senate.

